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Duplicating Job Launch Requests

Published on 12/08/2016

Enabling Job Launch Request Duplication

Navigate to Account > Account Settings > Customize > User Options and select
the option to 'Allow requesters to duplicate requests.’

Once this setting is enabled, requesters will see a green'Duplicate’ button in
their "My Job Launches' workspace next to each request.
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Customize

User Permissions

Your Logo

Date / Time Zone Set account -wide defaults for your staff users and requesters.

Notification Staff
Tags Allow staff users to see:
°Only their archived projects (recommendesad) i Only their archived proofs (recommended])
User Options - . . - .
All archived projects All archived proofs
Access All Archived Projects (reg of project
Custom Fields
Allow staff users to:
Project Optiens
Urnarchive projects
Project Statuses Duplicate projects
Project Priorities " Unarchive proofs
Project Filter Groups
Requesters
Job Launch
Allow requesters to see:
°Only requests they submitied (recommended)
Upload Preferences All requests
Proof Access
Allow requesters to:
Custom Disclaimer Duplicate requests
Reviewer Security
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Streamline Upload
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From the "My Job Launches' workspace, find the request you would like to

copy. Click 'Duplicate,' name the new request, make the necessary edits, and
click 'Submit.’
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